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            There is a new law about self-directed support.
        


        
            Self-directed support is when you are in control of the money you get for your support. You can choose how to spend the money. You can get help with this if you need it.
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            The new law means that everyone who gets social care support has the right to choose how they get it.
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            You should get the information and support you need to pick the self-directed support option that is right for you.
        

    
        
            What are my options?
        


        
            There are 4 options for arranging your social care support:
        


        
            Option 1:
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            You take a direct payment. You use this money to arrange your own support or buy a service from a care agency.
        


        
            A direct payment is money from your local authority. You can use it to buy your support.
        


        
            Option 2:
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            You choose who you want to give you care. Your local authority or an organisation of your choice will arrange your support.
        


        
            Option 3:
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            Your council will talk to you. They will decide and arrange your support.
        


        
            Option 4:
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            You use a mixture of options 1 to 3 to arrange your care and support.
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            You can get more information on self-directed support and the options you have here:
        


        
            http://workforcesolutions.sssc.uk.com/sds
        

    
        
            Who is this handbook for?
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            This handbook is for people who are:
        


        
            	thinking about choosing Option 1
                

                and
            


            	thinking about employing 1 or more personal assistants or buying their support from a care provider
            

        


        
            A personal assistant (PA) is someone who supports you. They might make a meal for you or help you get dressed.
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            As well as this handbook you can also get information and support to help you make this choice from:
        


        
            	your social worker
            


            	your care worker
            


            	a local support organisation
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            You and your social worker or care worker will agree on a support plan.
        


        
            [image: key outcomes]
        


        
            The support plan will have your key outcomes in it. These are the things you want to happen in your life.
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            Your social worker or care worker will tell you if they do not think a direct payment is the best option for you. They will also tell you why they think this.
        

    
        
            What does being a personal assistant employer mean?
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            Choosing Option 1 means you can become a personal assistant employer.
        


        
            There are responsibilities that come with employing a personal assistant:
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            You will be responsible for managing the money in your budget.
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            You will be responsible for paying wages to your personal assistant.
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            You will be responsible for making income tax and national insurance payments.
        


        
            
                Income tax is money that is taken off a person's wages before it is given to them. This money is paid to the government.
            


            
                National insurance is money that is taken off a person's wages before it is given to them. The money is paid towards benefits and a state pension.
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            Your social worker or care worker will support you when you are trying to employ a personal assistant. A local support organisation might also be able to help you with this.
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            They will support you to agree the care you need and look at the ways to make this happen.
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            They will support you to make sure all the right steps are put in place when you are trying to employ someone.
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            They will give you advice and training on what your responsibilities will be once you are employing a personal assistant.
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            Employing a personal assistant is a good experience for most people.
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            It is important to remember that employing someone has responsibilities too.
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            You should make sure you get the right information and support if you are not sure about something.
        

    
        
            What is the role of information and support organisations?
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            There are organisations that can help people who are thinking about using a direct payment to employ a personal assistant.
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            A support organisation might be able to help with things like:
        


        
            	getting information about your responsibilities as a personal assistant employer
            


            	support with buying services from an agency
            


            	support with money management
            

        

    
        
            Case Study
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            Paul used a support organisation to employ 4 personal assistants.
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            Paul needs support to have a family life. He also needs support to be part of his community.
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            Paul and the support organisation he used wrote a job description. This listed all the things his personal assistant would do.
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            He had support to find information about how he would pay his personal assistant and find training for them.
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            Paul has been employing his own staff for 4 years now. He enjoys his rights and feels respected.
        

    
        
            What will my local authority do?
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            Your local authority will ask a social worker or care worker to find out what your social care needs are.
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            If they think you need social care support you will be given information and support to pick the self-directed support option that is right for you.
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            They need to give you the information you need to make your choice.
        

    
        
            What do I need to know about employing a personal assistant?
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            You will be responsible for making sure your support meets your outcomes (the things you want to happen).
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            Your local support organisation will be able to help you to do this.
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            You can contact Self Directed Support Scotland to find out if there are any support organisations in your area.
        


        
            The contact details for Self Directed Support Scotland are:
        


        
            [image: postal address]
        


        
            Self Directed Support Scotland
            

            4 PURE Offices Bonnington Bond
            

            2 Anderson Place
            

            Edinburgh
            

            EH6 5NP
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            0131 516 4195
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            info@sdsscotland.org.uk
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            www.sdsscotland.org.uk
        


        
            www.sdsinfo.org.uk
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            There are things you will need to find out about before employing a personal assistant.
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            You will need to find out how to get references.
        


        
            References are given by people who used to employ someone. They will tell you about what the person did in their old job.
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            You will need to find out how to arrange staff training.
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            You will need to find out how to manage your staff.
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            You will need to find out about any insurance you might need as an employer.
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            We think that you should make sure your personal assistant is a member of the Protecting Vulnerable Groups (PVG) Scheme.
        


        
            The Protecting Vulnerable Groups (PVG) Scheme is a way to check that a person is not known to be unsuitable to work as your personal assistant. It checks things like criminal records to find out more about a person.
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            For more information about the PVG Scheme please go to: www.pvgschemescotland.org/what-is-PVG.html
        

    
        
            Can I employ members of my close family as personal assistants?
        


        
            You may be able to employ a member of your close family as a personal assistant if:
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            You are unable to find a care agency or employ a personal assistant who can give the services you need.
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            You have special communication needs.
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            Your cultural or religious needs can only be met by a family member.
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            You and your social worker or care worker agree this is the right thing to do.
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            Your local authority must agree if you want to employ a family member as your personal assistant.
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            Before talking to your social worker or care worker about employing a family member you should think about these things:
        


        
            	how will this change your relationship with them?
            


            	how you will feel about being their boss?
            


            	what you will do if they don't do the job you are employing them to do?
            


            	how you will feel if you have to end their employment?
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            Pensions
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            You do not have to offer a pension to your personal assistant at the moment. This may change in the future.
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            You can get more information about pensions from an organisation called The Pensions Regulator.
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            The Pensions Regulator website address is: www.thepensionsregulator.gov.uk
        

    
        
            How my personal assistant is employed
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            If you employ your assistant you will need to pay some of their wage or all of their wage.
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            If they are sick they will still need to be paid.
        


        
            They will also be allowed holidays.
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            Employing your personal assistant means that you will have more responsibility. If your assistant is self-employed you will not have this responsibility.
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            If your personal assistant is self-employed you will just have a bill to pay.
        


        
            [image: needs]
        


        
            How your personal assistant is employed will depend on the type of support that you need.
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            If you want your personal assistant to do the tasks below you will need to employ them.
        


        
            [image: support at certain time]
        


        
            	If you want support in your home
            


            	If you want support at a certain time each day or each week
            


            	If you want to be fully in control of your support
            


            	If you pay them hourly for their support
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            Contact Her Majesty's Revenue and Customs (HMRC) for more information: www.hmrc.gov.uk
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            Your local support organisation can help you decide if getting support from a self-employed personal assistant is right for you.
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            Your local authority may have information about using a self-employed personal assistant.
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            If you need more information about personal assistant employment contact the Scottish Assistant Employers Network (SPAEN).
        


        
            Tel: 01698 250280
        

    
        
            How will my personal assistant support me?
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            Employing your own personal assistants is the best way to get support that meets all of your needs.
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            You can choose when you have support.
        


        
            You also have more choice about the type of support that you get.
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            Personal assistant work is more than personal care. Your personal assistant may also support you at work or college.
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            You will decide what tasks your personal assistant will do. You should decide the tasks that you want your personal assistant to do before you employ them.
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            This will help you to choose the right personal assistant for you.
        

    
        
            Training
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            You may decide that the right person is more important than a personal assistant that has all the right training. Training can be arranged once they are employed.
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            Training will help them do their job well.
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            You can also get training if you are employing a personal assistant. The training will tell you all you need to know about being a good employer.
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            You can get training from:
        


        
            	Centres for Inclusive Living
            


            	Disabled People Organisations
            


            	Other local support organisations
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            This easy read was made by the Scottish Consortium for Learning Disability.
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